


 
 

 

Certification by the Employer/ Cadre Controlling Authority 
 

The information/ details provided in the above application by the applicant are true and correct 
as per the facts available on records. He/she possesses educational qualifications and experience mentioned 
in the vacancy Circular. If selected, he/she will be relieved immediately. 

 
2.    Also certified that; 

 
i) There is no vigilance or disciplinary case pending/contemplated against Smt./Shri 

 

ii) His/ Her integrity is certified. 
 

iii)       His/ Her CR Dossier in original are enclosed/photocopies of the ACRs for the last 5 years duly 
attested by an officer of the rank of Under Secretary of the Govt. of India or above are enclosed. 

 
iv)        No major/ minor penalty has been imposed on him/ her during the last 10 years or A list of major/ 
minor penalties imposed on him/ her during the last 10 years is enclosed. (as thecase may be). 

 
 

       Countersigned 
 

(Employer/Cadre Controlling Authority with Seal) 



 
 

ANNEXURE – I 

Posts proposed to be filled up in FSSAI on transfer on Deputation on Foreign Service Terms Basis 
 

Post 
Code 

Post/ Pay Level No of Posts & 
indicative place of 

postings 

Eligibility/experience 

01 Administrative 
Officer,  
Gr. B, Non-
Ministerial 
 
(Pay Level–8 of 
7th CPC) 
 (₹.47,600- 
1,51,100) 

08 
(New Delhi - 06,  
Ghaziabad –  01,  
SR Chennai– 01) 
 

 

Officers of the Central Government or State 
Governments or Union Territories or Universities or 
Recognized Research Institutions or Public Sector 
Undertakings or Semi–Government, Statutory or 
Autonomous Organizations: - 

(a) (i) Holding analogous post on regular basis in the 
parent cadre or department; or 
(ii) with two years’ regular service in the grade 
rendered after appointment thereto on a regular basis in 
the pay level 7 or equivalent in the parent cadre or 
department; or 
(iii) with six years’ regular service in the grade 
rendered after appointment thereto on a regular basis in 
the Pay Level 6 or equivalent in the parent cadre or 
department and with relevant experience  

and, 
(b) Bachelor’s Degree from a recognized University 
or Institution. 
Desirable: - Master Degree or MBA (Personnel or 
Human Resource Management or Finance) or CA or CS 
or ICWA from recognized university or institution. 

02 Senior Private 
Secretary,  
Gr. B, Non-
Ministerial  
 
(Pay Level -08 
of 7th CPC) 
(₹. 47,600- 
1,51,100) 

03 
(New Delhi) 

 
 

Officers of the Central Government or State Governments 
or Union Territories or Universities or Recognized 
Research Institutions or Public Sector Undertakings or 
Semi–Government, Statutory or Autonomous 
Organizations with relevant experience: - 

(a) (i) Holding analogous post on regular basis in the   
parent cadre or department; or 
(ii) With two years’ regular service in the grade 
rendered after appointment thereto on a regular basis in 
Pay Level 7 or equivalent in the parent cadre or 
department with relevant experience.  

and 
(b) Bachelor’s Degree from a recognized University or
Institution. 

03 Personal 
Secretary, 

Gr. B, Non-
Ministerial 
 
 
(Pay Level-07 
of 7th CPC) 

(₹ 44,900- 
1,42,400) 

14 
 

(New Delhi–10, 
Ghaziabad– 01, 
Mumbai– 01, 
Chennai– 01, 
Kolkata–01) 

 
 

Officers of the Central Government or State 
Governments or Union Territories or Universities or 
Recognized Research Institutions or Public Sector 
Undertakings or Semi–Government, Statutory or 
Autonomous Organizations with relevant experience: 

(a) (i) Holding analogous post on regular basis in the 
parent cadre or department; or 

  (ii) with five years’ regular service in the grade rendered 
after appointment thereto on a regular basis in the Pay 
Level 6 or equivalent in the parent cadre or department.  

 
and 

(a) Bachelor’s Degree from a recognized University or 
Institution. 



 
 

04 Assistant 
Manager (IT), 
Gr. B, Non-
Ministerial  
 
(Pay Level – 07 
of 7th CPC) 
(₹ 44,900- 
1,42,400) 

01 
 

(New Delhi) 
 

 

Officers of the Central Government or State 
Governments or Union Territories or Universities or 
Recognized Research Institutions or Public Sector 
Undertakings or Semi–Government, Statutory or 
Autonomous Organizations with relevant experience: - 
(a) (i) Holding analogous post on regular basis in the 
parent cadre or department; or 
(ii) With five years’ regular service in the grade 
rendered after appointment thereto on a regular basis in 
the Pay Level 6 or equivalent in the parent cadre or 
department; and; 

and 
(b) possessing B.Tech or M.Tech in Computer 
Science or any other related Engineering Discipline or 
MCA or Bachelor’s Degree in Relevant field. 

05 Assistant,  
Gr. B, Non-
Ministerial  
 
(Pay Level-06 of 
7th CPC) 
(₹ 35,400 -
1,12,400) 

06 
(New Delhi 

Officers of the Central Government or State 
Governments or Union Territories or Govt. Universities 
or Recognized Research Institutions or Public Sector 
Undertakings or Semi–Government, Statutory or 
Autonomous Organizations: - 
 
(a) (i) Holding analogous post on regular basis in the 
parent cadre; or 
(ii) with ten years’ regular service in the grade rendered 
after appointment thereto on a regular basis in the Pay 
Level 4 or equivalent in the parent cadre or department 
and having three years’ experience in administration, 
human resource development, or / and vigilance matters 
depending on the post requirement  

and 
(b) Bachelor’s Degree from a recognized University 
or Institution. 

06 Junior Assistant 
(Grade-II) 
 
(Gr. C, Non-
Ministerial) 

 
(Pay Level 02   of 7th 
CPC) (₹.19,900- 
63,200) 

10 
(New Delhi, 
Ghaziabad, 

Chennai, Kolkata 
and Mumbai) 

Officers of the Central Government or State 
Governments or Union Territories or Universities or 
Recognized Research Institutions or Public Sector 
Undertakings or Semi–Government, Statutory or 
Autonomous Organizations; 
(a) (i) Holding analogous post on regular basis in the 
parent cadre or department; or 
(ii) With three years ‟service in the grade rendered after 
appointment thereto on a regular basis in Pay Level-1 or 
equivalent in the parent cadre or department and with 
experience of handing diary/dispatch and typing   on 
Computer etc. 

and 
(b) 12th Standard or equivalent examination from a 
recognized Board or University. 

Note- Place of posting indicated above is tentative and candidate(s) selected may be posted to any other place 
also subject to administrative requirement.  
 


